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I. O0mue cBegenus

OkcriepTH3a B KOHCYIBTHPOBaHHE NIPH OCYIIECTBICHHH 3aKyIIOK UL 0becedeH s 08.024
rOCYJAapCTBEHHBIX, MyHUIIMIAIBHEIX H KOPIOPATHBHAIX HYX]I )
(HamMeHOBaHMe BAAA NpodecCHOHATBHOM JeATENBHOCTH) Koxn

OcHoBHas IeJTs BUJa MPodeCCHOHANBLHOMN AeITeTFHOCTH:

I/I3y‘ICHI/IC H OOCHKa npeaMeTa 3KCHCPTU3BL, ITOATOTOBKA IKCIICPTHRIX 3a1<moqum71, KOHCYJIbTHPOBAHHC
IIpH OCYIIECTBICHUH 3aKYNIIOK A obecreueHus TOCYAApPCTBEHHBIX, MYHUITUITAJIBHBIX U KOPIIOPATUBHEIX

HYXI

I'pynna 3ansTrii:

1213 PyxoBoputenu B o61actu 1219 VYpasisronue GUHAHCOBO-
OlIpEAEIIEHUS NOJMTHKH | 9KOHOMMYECKOH ¥ aIMUHUCTPATUBHON
IUTAHAPOBAHUSA AEATETFHOCTH JEeATENBHOCTHIO, HE BXOJSIINE B APYTHE

TpyONbl
2414 OneHIMMKY U 5KCIEPTHI 2421 AHanWTHKY CHCTEM YNIPaBJICHUS U
Opranu3anuu
2631 OKOHOMHUCTHI
(xom OK3") (HaumeHoBaHME) (xox OK3) (HanMeHOBaHHE)

OTHeceHuE K BUAAM S3KOHOMMYECKOH AEATEIEHOCTH:

70.22 KoHcynpTHpOBaHHE 110 BOIPOCaM KOMMEPIECKOM AEATENBHOCTH M YIPABJICHHSL

82.11 JlesATenpHOCTD aIMIHUCTPATHBHO-X03SHCTBEHHAS KOMIUIEKCHAS 10 00eCceYeHuIo paboTh
OpraHH3aIHH
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84.13 Perynuposanue u cozpeiicTBre 3¢ heKTHBHOMY BEIEHHIO SKOHOMHYECKOH NeSTeIbHOCTH
OpeapUITHI :

(xom OKBDJTY) (HanMeHOBaHME BHA SKOHOMHYECKOM EATEILHOCTH)
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III. XapakTepucruka 0000IEeHHBIX TPYAOBBIX PYyHKIH A

3.1. O606mennan TpynoBas GpynKmus

KoncynsrupoBanue B chepe 3akynox Vose
POBEHB

HanmenoBanwe | JUI rOCYZapCTBEHHBIX, MyHHIIUIANBHBIX Kon A KBATHHKAL 6

U KOpPIIOPATHBHBIX HYX]

CXOXIEHHE O HO# 3aMCTBOB
Hpou I 600meH Operaman X aHO
TPyZHOBOi GyHKIMK W3 OpHTHHAJIA
Kon opurunana PerucrpaimoHHEIN HOMep
npogeccHOHANLHOTO CTaHAapTa

Bo3MoxnbIE KoncynsranT no 3akymnkam
HanMeHOBaHHI Crapmmii crieIuaiucT mo 3aKyIKkam

JopkHOCTeH, Ipodeccuii | KOHTpaKTHEIH yIpaBIsSrOmuii

TpebGoanus k Bricmiee o6pazoBanme — GakanaBpuar

00pa3oBaHHIO H JononaurensHoe npodeccuoransHoe 00pa3oBaHie — MPOrPaMMBI
00y4JeHnIo IOBBLIIEHUS KBATH(UKAINY B chepe 3aKyIoK

Tpebopanus K ONBITY He MeHee tpex et B cdepe 3aKymok

IIpaKTU4ecKoi paboThI

Ocobrie ycrmoBus IOMycKa
K pabote

Hpyrue xapakrepuctnka | -

I[OI'IOJIHI/ITCJIBHBIC XapaKTCPpHUCTUKU

Hammenosanue 6a30Boit rpynmnsl, JODKHOCTH
HaumenoBanue foxymMeHTa Kon
(mmpodeccun) WM CHENUATEHOCTH
OK3 2414 OUEHIIUKHA ¥ SKCIEPTHI
2421 AHQIATHKYA CHCTEM YIIPABJICHUSA H OpraHU3aIuy
EKC’ - Cnernuanuct
OKIITP* 26541 Crenuamct
3.1.1. Tpynosas ¢pyHKuud
MOHUTOPHHT phIHKA IPeAMETa 3aKYIIOK s Yposens
HanmeHoBarve | rOCyAapCTBEHHBIX, MYHHIIMIIAIBHBIX U Koz | A/01.6 (noxyporeHs) 6
KOPHOPATMBHBIX HYXJ KpanuduKaien
IIpoucxoxaenye TpynoBoit Opurssan X 3auMCTBOBAHO W3
byHKIHH OpUrHHAJIA
Kon PerucrpanmoHHbIii HoMep
OpHUTHHANA IpodeCCHOHATIEHOTO
CTaHzmapTa
TpynoBsie neiicTBust MoOHHUTOPHHT IIeH Ha TOBapkl, pabOTHL, YCIYTH
Benenne ydera uHGOPMAIIMOHHBIX pECYpCOB MNPOBEACHHS 3aKYIIOYHBIX
MEPOIPHUATHH

BrlasneHne 1eH000pa3yIomuX mapaMeTpoB TOBAPOB, paGoT, YCIyT
AHami3 Juana3oHa IleH U KOHCYJITHPOBaHWE O JMamna30He IeH Ha TOBapHI,




paboTsL, yeIyrH

CocrapiieHH€ 3aK/II0UYEHHUS 110 Pe3yabTaTaM IIPOBCACHHOI'O aHajIh3a

Heo6xonumele ymeHHs

HcnonszoBats BBEIMHCIATCIBHYI0O H HMHYIO BCOOMOTATCIIBHYIO TEXHHKY,
CpE€ACTBa CBA3H H KOMMYHI/IKaHI/Iﬁ

Co3zpnasate ¥ BecTH HHYOPMAIMOHHYIO 633y JAHHBIX

Onpenenirs neHoobpaszyomue HapaMmeTps! TOBApOB, paboT, YCIyT

PaccunThIBaTh CTENCHD BIMSAHNS IIEHOOOPa3yIOIIUX I1apaMeTPOB

O6Go6maTs NoIy4eHHYI0 HHGOPMANHUIO, CTATHCTHYECKH ee 00pabaThiBaTh K
GopMyITHPOBATh aHATUTHYECKHUE BHIBOMBI

CoCTaBIATH 3aKIIOYEHHS 10 pe3ylibTaTaM NPOBEACHHOTIO aHAJIA3a

KorcyneTHpOBaTh 0 1Hana3oHe LieH Ha TOBAPHI, pabOThI, YCIYTH

HeobxoauMmeie 3HaHnsg

TpeGoBanusa 3akoHOmaTenbcTBa Poccuiickoit Delepauus ¥ HOPMATHBHBIX
IPABOBEIX aKTOB, PETYIHPYIONINX AEATEIFHOCTE B chepe 3aKyIoK

OcHOBHI TpaxXaaHCKOro, 6IOI[)KCTH01"O, TPYAOBOI'O ¥ AIMHHHCTPATUBHOIO
3aKOHOATCIIECTBA B YACTH IIPUMCHCHHS K 3aKyTIKaM

OKOHOMHYECKHE OCHOBBEI M OCOOEHHOCTH ueH006pa303aHn51 Ha PBIHKE I10
HalpaBJICHUAM

OcCHOBEI 6yXTaJITepPCKOro Y4eTa B 9acTi NPHMEHEHHS K 3aKyIKaM

OCHOBEI CTAaTHCTHKH B 9aCTH IIPAMCHCHHA K 3aKyIIKaM

Oco6EeHBOCTH COCTaBJICHNS 3aKyITOYHOM JOKYMEHTAUH

Ilopsamox ycTaHOBNEHHS [OeHOOOpasylomUX (aKTOpOB M BBHIABICHHS
Ka4eCTBEHHBIX XapaKTepHCTHK, BIHMSIONNX Ha CTOMMOCTH TOBapoB, palboT,
ycIyr (10 HalpaBJIeHUSIM)

OTHKa AenoBOro oOIEHNS M IpaBuiia BeJCHNs IIEPETOBOPOB

TpeboBanus oxpassl Tpyna

Hpyrue xapakTepHCTHKH

Heo6xonmMeie 3THYeCKHEe HOPMEL:

- cobmonarh KOHQ)HICHIMAIBHOCTE HHGOPMAIMK, COLJIACOBAHHYIO C
3aKa39MKOM;

— co0JIIoaTh ATHUKY EJIOBOTO OOMIEHHS,

—3aHUMAaTh aKTHBHYIO MNO3UNMI0O B Oopebe ¢ mnpodeccHOHAILHOM
HenoOpOCOBECTHOCTEHIO; ‘

~ He pasilaliaTh MaTepHaIbl paGounX HCCIENOBaHMM €3 COrnacoBaHHS ¢
paboTonarenem;

—He Cco37aBaTh KOH(IMKTHBIC CHTyallud Ha paboyeM Mecre H B
OTHOIIECHUSX C 3aKa3YHKOM;

—HE COBEpmAaTh JEWCTBHM, KOTOpbIE HAHOCAT YPOH peNyTaliy
OpraHH3aluy;

-~ He COBepIIaTh JEHCTBHH, KOTOpBIE MUCKPEAUTHPYIOT NPOPeccHio u
peIyTaIuio KOJUIeT;

— He JONYCKATh KJIEBETY H PaclpOCTpaHEHHe CBEJSHMIH, MOPOYANINX MHEIE
OpraHu3alyy U KOJUIET




3.1.2. TpynoBas GpyHKmus

KoHcynsTHpOBaHHE [0 3aKYIIOYHBIM Yposenb
HavuMeHOBaHHE npore Kox | A/02.6 (o1ypoBeHs) 6
aypaM
KBaTH(pUKamu

HpoucxoxaeHne TpyRoBoit
$ysxIHA

X 3auMCTBOBAHO U3

Opururan
OpHIHHaNA
Kon PeructpannoHHbIN HOMEp
OpHIHHANA Ipo¢ecCHOHATEHOTO
CTaHIapTa

Tpynossie neficTBus

CocTtaBrieHne 3aKyIIOUYHOM JOKYMEHTALUH

Pasmemenne B enpHOH HMHGOPMAIMOHHOM CHCTEME COOTBETCTBYIOUTHX
CBEJICHUH M JOKYMEHTOB B paMKaX 3aKYIIO9HOM JIeSTEILEHOCTH

OcymecTBnenre MpoBEPKH HEOOXOIUMOM AOKYMEHTALMM IS [IPOBECHHS
3aKyIIOYHOM NpOLEe TyPhI

OcymecTpieHre MOHHTOPHHTA ITOCTABIIUKOB (OAPSTIMKOB, HCIOIHHTENEH)
H 3aKa39HMKOB B chepe 3aKymok

ITpoBenenne KOHCYIBTAIMM

Heobxonumele ymenns

Hcnone30BaTh BRYMCIMTENBHYI0O H HHYK) BCIIOMOTAaTENbHYIO TEXHHKY,
CPEICTBA CBA3M H KOMMYHHKAIUI

KOHCOJII/IJII/IPOBaTB CBEICHHUA B paMKax 3aKyHO‘IHOfI JCATCIIBPHOCTH

Hcnonp30Barh €IMHYIO HHOOPMAIHOHHYIO CHCTEMY B

Bomonuare  ¢yHKnEEM, cBs3aHHBIE ¢ oOecmedYeHHEM  OIpeJeIeHHs
IOCTAaBIMKA (IIOAPSIAIHNKA, HCIIOTHUTEN)

IIpoBepaTs HEOOXOOMMYIO MOKYMEHTALMIO VIS NpPOBEAEHUS 3aKYIOIHOM
HPOLEXYPhI

OcymecTBIATE MOHUTOPHHT IOCTABIIHUKOB (IIOAPAIYMKOB, MCIIONHATENECH) U
3aKa349MKOB B cepe 3aKymoK

Heob6xoauMele 3HaHUS

TpeGoBanmsa 3akoHOZaTenscTBa Poccmiickoli Menepanu W HOPMATHBHBIX
IPaBOBBIX aKTOB, PETYIMPYIONINX EITEBHOCTE B Chepe 3aKyIoK

OCHOBBHI IpaXIaHCKOro, GIODKETHOr0, TPYAOBOIO M AIMHMHHCTPATHBHOTO
3aKOHOJATENLCTBA B YACTH IPHMEHEHHS K 3aKyIKaM

OKOHOMHYECKHE OCHOBBI M 0COOEHHOCTH IICH006pa30BaHI/I}I Ha PBIHKE IIO
HaIrpaBJICHUAM

OcCHOBEI 6yXraITepcKoro yuera B YaCTH IPAMEHEHHMS K 3aKyIIKaM

OCHOBBI CTATUCTHUKH B YaCTH TIPUMCHEHH K 3aKyIIKaM

Oco0eHHOCTH COCTaBICHHS 3aKyTIOUHOM JOKYMEHTAMH

ITopsnoK yCTaHOBIEHHA IEHOOOpasyrolMX (akTopoB W BHIABICHHUS
Ka9eCTBCHHBIX XapaKTEPUCTHK, BIIIOMAX HAa CTOMMOCTH TOBapOB, paboT,
YCIYT (110 HaIpaBJICHUAM)

OTHKa JCJIOBOIo OGIIICHI/ISI H IIpaBuJia BEACHUS IICPErOBOPOB

TpeboBanus oxpaHbI Tpyaa

Hpyrue xapakTepHCTHKH

HeobxomumMere sTiaeckue HOPMBI:

~ cobmonaTh KOHGHMACHIWAIBHOCT: HH(POpPMALMM, COTJIACOBAHHYIO C
3aKa39MKOM;

— cOOIMIOAATh ATHKY JEJIOBOI0 OOIIEHHUS;

—3aHMMaTh aKTHUBHYI0O @No3uIui0 B Ooprbe c mnpodeccroHambHOM
HeA00pOCOBECTHOCTRIO;

— He pasrjamarh MaTepuaiasl pabodux HCCIeAoBaHUi 0e3 COracoBaHMA C
paboToareiem;
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—HE CO03JaBaThb KOH()IMKTHBIE CHTyanHd Ha pabodeM MecTe H B
OTHOUICHMSIX C 3aKa39UKOM;

—HE COBEpIIaTh [CHCTBHH, KOTOphIE HAHOCAT YPOH pENyTallHH
OpraHU3aIuy;

— HE COBEpIIaTh JCHCTBHM, KOTOpPblE AUCKPEAMTHUPYIOT MPOdECCHIO H
peIyTaIuio KOJLUIET;

— HE JIOIIYCKATh KIEBETY M PAacIpOCTPaHECHUE CBENEHUM, TOPOYAlX HHbIE
OpraHHU3aIiy U KOJUIEeT

3.2. O606menHan TpyaoBas GyHKIMsN

OkcnepTHsa B cdepe 3aKymoK I v
OBCHD
HanmeHoBanue p
TOCYJapCTBEHHBIX, MyHHIIUIATLHEIX H Kox B A — 7
KOPIIOPATHBHBIX HYX]I
TIpoucxoxnenue 0606meHHOM CTBOB:
P A = Opmruaan X SanMCTBOBaKO
TpynoBo ¢yHKIMH U3 OpUTHHAJIA
Kon Perucrpanimonssii Homep
OpHUTHHANa npodeCcCHOHATBHOTO
CTaHAapTa
BozmoxxHbIE OKcnepT 1o 3aKyIIKam
HaVMEHOBaHMUSI KonTtpaxtHslil ynpassronmit
JOJDKHOCTEH, mpodeccmii
TpeboBanus k Bricmee o6pa3oBaHue — CHIEMATHTET, MATHCTPATYPa

06pa3oBaHuIO U 00yIeHHIO | JIOmOIHUTENEHOE TIPOdeCCHOHATEHOE 06Pa3OBaHHE — IPOTPAMMEI
HOBBIICHHE KBANUGUKAINY /HIH IPOrpaMMEI podeCCHOHATBHOM
IIEpENOATOTOBKH B chepe 3aKymok

TpeboBaHus K onBITY He meHee geTbIpex net B chepe 3aKymox
IPaKTHIECKOH paboThI

Oco0xle ycnoBus gomycka | -
K pabote

Hpyrue xapakrepucTuKu -

HOHOJIHI/IT CIIBHBIC XapaKTCPUCTHKH

HaumeHOBaHMe 6a30BOY IpyNIIE, JODKHOCTH
HavMenoBaHHEe HOKyMeHTa Kon
(mpodeccun) WK CHEHATBHOCTH
OK3 2411 Byxranrepst
2414 OneHMUKY U SKCIEPTHI
2421 AHaQJIMTHKHU CHCTEM YNIPaBJICHUS U OpraHu3aluu
2611 IOpuctn
2631 OKOHOMHCTHI
EKC - JKcnept
OKILOTP 27779 Okcnept




3.2.1. Tpynosan pynxuus

OKcrepTr3a 3aKyHOIHOM VpoBeHb
HauMenoBanue PO Ay pPhI Koz | B/01.7 (noxypoBeHs) 7
KBaNTH(UKaNH
Ilpoucxoxmenue (0):10)7 3aUMCTBOBAHO M
P . PyR Opuruman X om
byHKITHH OpHUrHHAIA
: Kon Peructpammonssiit Homep
OpHTHHANA HpodecCHOHANEHOTO
cTaHIapTa
TpynoBsie neiicTBHsS ITpoBeieHre SKCIEPTHOM OLIEHKH 3aKyIIOUHON JOKYMEHTaITHHA

ITpoBeneHne SKCIEPTHOM OLEHKY 3asBOK B IIPOLEAYPE 3aKYIIKH

HpOBe)IeHI/IC BKCHepTHOﬁ ONCHKU IOABEACHUS HTOIOB NPOLCAYPH, B TOM
HHCJIC IEpECUYCT 6ayoB

Pa3paboTka MeTO0IOTHYECKOM Ga3hl B paMKax 3aKyINOYHOMN AESITeILHOCTH

CocrabiieHue 1 O(bOpMJICHI/Ie IIO pE3yJibTaTaM 3KCIICPTHU3EI JOKYMCHTA B BHIEC
3aKIIIOUYCHUA

Heobxonumele ymenus Wcnonp308aTh  BEMHCIHTENBHYI0 M HHYIO BCIOMOTATENBHYIO TEXHHKY,
CPEZICTBA CBS3H M KOMMYHHUKAIHIA

BBIBIIATE HapyIIeHHS M HECOOTBETCTBHS IPH NPOBEACHHH JKCIEPTHOM
OLICHKH 3aKyNOYHOHN TOKYMEHTAHUH

Brienars HapymICHus H HECOOTBCTCTBHA IIPH INPOBECIACHHU 3KCHepTHOI‘/'I
OIICHKH 3asBOK B IPOUEIYPEC 3aKYNIKH

BreraBnaTs HapymIeHus # HECOOTBCTCTBHA IIPpH IIPOBEICHHU 3KCHCpTHOI71
OOCHKH ITOABECICHUS UTOT'OB MMPONCAYPShI, B TOM YHCIE IIPH IIEpecUeTe 6aoB

Pa3pabaTeBath IOKaIbHO-HOPMATHBHEIE JIOKYMEHTBI

CocraBiars 1 oQopMIIATE IO pe3yibTaTaM SKCIEPTH3H TOKYMEHT B BHIC
3aKIIOYEHHS

Heob6xonuMmele 3HaHHS Tpe6opanusa 3akoHomaTenscTBa Poccumiickoit ®Pemepanm ¥ HOPMATHBHBIX
IIPAaBOBLIX AKTOB, PETYIHPYIOIHUX AEATEIIFHOCTH B cdhepe 3aKymoK

OcHOBEI TpaXIaHCKOro, 6IOI[)KCTHOI"O, TPYOOBOI'O KW aJAMHHHCTPATHBHOI'O
3aKOHOJATENILCTBA B YACTH IPUMCHCHH K 3aKylIKaM

OKOHOMHYECKHE OCHOBBI M OCOOEHHOCTH II€HOOOPa3OBaHMA HA PHIHKE IIO
HanpapJICHHUSIM

OcHOBBI OyXTaNTEpCKOro y4eTa B 9acTH NPHMEHEHHS K 3aKyIKaM

OCHOBEI CTATHCTHKH B YaCTH HIPUMCHCHHA K 3aKylIKaM

Oco6eHHOCTH COCTABIICHUS 3aKYIIOYHOM JOKYMEHTAIMH

Ilopsimox  ycTaHOBNEHHsT HeHOOOpasylommx (akTopoB M BBIABICHHS
Ka4eCTBEHHBIX XapaKTEPUCTHK, BIIMMIONMX Ha CTOHMOCTH TOBapoB, paborT,
YCIIYT (110 HaIIpaBJICHHSIM)

Mertomonorus npoBeeHAS IPOBEPKH (IKCIEPTH3HI) 3aKyIOYHOM IpoLeayphl
M NOKYMEHTAIMH

Tlopsanox cocTaBneHMS MOKyMEHTa B BHJE 3aKIIOYEHHA O PE3yIHTATAM
TIPOBEPKH (3KCIIEPTU3BI) 3aKYTIOYHOM MPOLEAYPhl M JOKYMEHTALMH

OTHKa JeJI0BOro oOLIeHus ¥ IpaBKa BeCHHS IEPErOBOPOB

JluCIuIIVHEA TpyJa U BHYTPEHHHIM TPYIOBOM PaCIOPAIOK

TpeboBaHUs 0XpaHKI TPyJa

Hpyrue xapakrepucTukn | Heo6xoaumeie STHYECKHAE HOPMBL:
— cobmoaTh KOHQHIEHIHAIBHOCTE HH(POPMAIIMM, COTJIACOBAHHYIO C




3aKa3uAKOM;

- cOOMIONATH ITHKY AEJIOBOT0 OOIICHHUS;

- 3aHMMaThb aKTUBHYIO MO3MIUI0 B Ooppbe ¢ mpodeccrHoHANIbHOM
He0OPOCOBECTHOCTEIO;

— BBIIOJIHATH JKCHEPTH3y OOBEKTHBHO H OecrpucTpacTHo, Oe3 ydera
JIMYHBIX UHTEPECOB;

—HE CKpBIBaThb M HE HTHOPHPOBATh AOCTOBEpHBIE (DaKTBI, KOTODHIE
OIPOBEPratoT JIOTHKY NPOBOAMMBIX MCCIENOBaHHA M pacdeToB IpH
3KCIEPTHU3E;

— HE pas[ilaliaTh MaTepHaisl padounX HCCIeTOBaHUi Oe3 COrilacoBaHUS C
pabotonarenem;

— HE CO37aBaTh KOH(QIIMKTHBIE CHTyadH Ha pabodeM MecTe W B
OTHONICHUAX C 3aKa3UYHKOM;

- HE CcOBepmark ACHCTBHM, KOTOpBIE HAHOCAT YPOH pemyTaiuu
OpraHu3aIyH;

— HE COBEpIIaTh JCHCTBHH, KOTOpbIE AHUCKPEIMTUPYIOT NPODECCHIO H
PeIIyTauIo KOJLIET;

— HE JOIIyCKaTh KJIEBETY M PacCIpOCTPaHEHHUE CBEICHUI, IOPOYAIMX HHEIE
OpraHU3alHUU ¥ KOJUIET

3.2.2. TpynoBas dpyuxuus
OKcIepTH3a UCIIOJHEHHS B PE3YJIHTATOB Yposesnb
HanveHoBanMe | proro ey KOHTpAKTa Kon ; B/02.7 (momypoBeHs) 7
KBaTH(HKAIHH
TIponcxoxaenue (4):10) B
p (4 TPYZIOBO Opurmman X 3auMCTBOBAHO U3
byHKIUN OpHUTHHAIA
Kon PerucTpaliMOHHEIH HOMED
opuruHaia npodecCHOHANHEHOTO
CTaHJapTa
pr,Z[OBBIC JEHCTBUA OC}’IIIGCTBJICHI/IC IKCIICPTU3LI BEITOJIHCHHAA KOHTPAKTa

OcymiecTBIeHHE 3KCIEPTU3HI COOTBETCTBUS PE3YJIbTATOB, IPEIyCMOTPEHHEIX
KOHTPAaKTOM, YCJIOBHSM KOHTPAKTa

OC}’HICCTBJICHI/IG IIPOBEPKH COOTBCTCTBHA (baKTOB H JaHHBIX IIPHA IKCIICPTHUIC
PE3YyILTATOB, IPEAYCMOTPEHHEIX KOHTPAKTOM, YCJIOBHSIM KOHTpaKTa

OcymecTBieHHEe TPOBEPKH COOTBETCTBHA KavyecTBAa TOBapOB, YCIYT, paGoT
IpH JKCHEPTH3E PE3YIbTATOB, IPENYCMOTPEHHBIX KOHTPAKTOM, YCIOBHSM
KOHTpaKTa

Cocraprenne u 0OpMIICHHE IO Pe3yIbTaTaM SKCIEPTU3E! JOKYMEHTa B BUIE
3aKIIOYCHHUST

HeoGxomumbie yMeHEs | Mcnonp3oBaTh BHIMHCIHTENGHYI0 H HHYKO BCIIOMOTAaTeNbHYIO TEXHHKY,
CPEZICTBA CBA3H M KOMMYHUKAIIHIA

BEMBIATE NpU OCYINECTBICHHH 3KCIEPTH3bl HAPYNIEHHS BHINOJHEHHS
KOHTpaKTa

BLIABIATE IIpH OCYIIECTBICHHM OSKCOEPTH3Bl HApYIIEHHS pE3yJbTaToB,
IIPEAYCMOTPEHHBIX KOHTPAKTOM

BeIBnATE OpH OCYINECTBICHNM MPOBEPKM HApyIICHHS KadecTBa TOBAPOB,
yciIyT, pabot

CocTaBniaTh M OQOPMIIATH IO Pe3yJIbTaTaM SKCIEPTH3bI JOKYMEHT B BHJE
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3aKJIIOYCHU A

Heob6xoaumele 3Hauns

TpeboBanus 3axkoHomarenbcTBa Poccumiickoit @enmepanuyi W HOPMAaTHBHBIX
IPaBOBLIX AKTOB, PETYIHPYIONNX JEATEIHHOCTD B chepe 3aKymok

OcHOBEI TpaXXJaHCKOr O, 6IOJI)KCTHOI‘ 0, TPYAOBOro H aIMHHHCTPATHBHOI'O
3aKOHOXATCJILCTBA B 9aCTH IPUMCHECHHA K 3aKyIIKaM

OKOHOMHYECKHE OCHOBBEI M OCOGEHHOCTH neH006pa3033Hm Ha PBIHKE IIO
HallpaBJICHHSIM

OCHOBEI 6YXF3JITepCKOFO Y4€Ta B 9aCTH NPHEMCHCHUA K 3aKyIIKaM

OCHOBHI CTATHCTHKH B 9acTH NIPAMCHCHHA K 3aKyIIKaM

OC0oOEHHOCTH COCTaBIICHUS SaKYIIO‘IHOﬁ JOKYMCHTAIIUH

Ilopsgnox ycraHoBneHMS IeHOOOpasylommx (JaKTOpOB W BBHISABJICHHS
Ka4EeCTBEHHBIX XapaKTEPUCTUK, BIHAIOIMIMX Ha CTOMMOCTH TOBapoB, pabor,
YCIIYT ([I0 HapaBJICHUSM)

OcoOeHHOCTH IPETCH3UOHHOH paboThI

Meronmonorus IIPOBEACHUSA  3KCIICPTH3BI COOTBETCTBHA  PE3YJIBTATOB,
IPEAYCMOTPECHHBIX KOHTPAaKTOM, YCJIOBHSAM KOHTPaKTa

OTHKa J1e0BOro OOIIEeHNS ¥ IIpaBHJIa BeICHHUS [IEPErOBOPOB

JucrummHa Tpyja ¥ BHYTPEHHHM TPYZOBOM pacopsIoK

TpeboBaHus OXpaHbI TPyIa

Jpyrue xapakTepucTuKu

HeobOxomimble 3TH9eCcKHE HOPMBL

— cobmonarh KOHQUICHIMANLHOCTh HH(OPMAIMH, COTJIACOBAHHYIO C
3aKa39lKOM;

— cOOIIONaTh STHKY JEJIOBOrO OOIICHHS,

—3aHMMAaTh AaKTHUBHYI0 IHO3MIHI0O B Oopebe C MpodecCHOHANLHON
HEeZ0OpOCOBECTHOCTERIO;

— BBIIOJIHATh 3KCIIEpTH3y OOBEKTMBHO H OecmpucTpacTHO, 6e3 ydera
NTAYHBIX HHTEPECOB;

—HE CKpBBaTh M HE HIHOPHPOBATH JOCTOBEpHBIE (aKTh, KOTOPHIE
OIIPOBEPrarOT JIOTHKY IPOBOAUMBIX HCCIEZOBAHWH M pacdeToB IpH
9KCIIEPTH3E;

— HE pasrnamaTh MarepHanbl pabounx HCCleNoBaHUM 6€3 cOrilacOBaHHA C
paborogparenem;

—He co37aBaThb KOHQIMKTHBHIE CHTyallum Ha pabodeM MecTe u B
OTHOILICHHSX C 3aKa3TUKOM;

—HE COBepIlaTh JeHCTBHI, KOTOphlE HAHOCAT YPOH pemyTalluu
OpTaHH3aIlNH;

—HE COBEpIIaTh ACHCTBHM, KOTOpHIE AHUCKPETUTHPYIOT Hpodecchio u
pEIyTanuio KOJer;

— HE JIONYCKaTh KJIEBETY M paclipOCTpaHEHHE CBEICHUM, MOPOYAINUX HHEIE
OpraHH3aINH U KOJUIET

3.3. O606mennas TpynoBasi pyHKIUA

HammenoBanue

Opranmzanus paboT o 3KCIepTU3se U

KOHCYJIBTHUPOBAHHUIO B chepe 3aKymmoK Juist
roCyAapCTBEHHBIX, MYHHIUIAIBHBIX U KBaH KA1
KOPIIOPaTHBHEIX HYK]

Kon C YpoBeHb 8




IIponcxoxnenne 0606meHHON
TpYIOBOH (pyHKIMH

1

3aMMCTBOBAHO
Opmruman X
U3 OpMTHHAIA
Kon PerucrpaunoHHbIH HOMEp
OpHI'HHATIA podecCHOHATEHOTO
CTaHAapTa

BosmoxabIE
HaHMEHOBAHUS
JOJDKHOCTEH, mpodeccuit

3aMecTUTEIIb PYKOBOAUTEILY/ AUPEKTOpa (YIIPABICHHUS, ACIapTAMEHTA,
OpTaHH3AIMH)

PyxoBoguTens/nupexTop (YIpaBieHUs, JeapTaMeHTa, OpraHu3alyH)
KoHTpakTHBIH yIpaBsiomumii

PykoBomitens KOHTPaKTHOM CIIy OB

TpebOoBanus k
00pa3oBaHUIO B 00YUECHHIO

Bricmee o6pa3oBanue — creUaInTeT, MATHCTPaTypa
HononautensHOe IpodeccHoHATbHOE 06pa30BaHue — IPOrPaMMEI
NOBBINICHHE KBATH(UKAIKH /AT IPOrpaMMEbI IIpodeCCHOHANBHOM
IEPENIOATOTOBKH B chepe 3aKYIIOK

TpeboBaHuA K OIBITY
OpaKTHIECKOH paboThI

He menee matu ner B cdepe 3aKymok, B TOM YHCIIE HAa PYKOBOISIIHX
JOJDKHOCTSIX HE MEHee TpeX JIeT

Oco06ble yCITOBHS I0MyCKa
K pabote

Jpyrue xapakTepHCTHKA

HOI’IOJIHI/ITCJ'II:HBIC XapaKTCPHUCTHUKH

HamnmenoBanue 6a30B0i#f rpymmbl, JOKHOCTH
HammenoBaHue oxymMeHTa Kon
(mpodeccun) uny cenUATLHOCTH
OK3 1213 PyxoBoaurenu B 0651acTu onpeaeneHus MOJIUTUKH U
IUTAHUPOBAHMS ACSTEIHHOCTH
EKC - 3aMecTHTeNb AUPEKTOpa IO KOMMEPUYECKHM BOIPOCaM
OKIIATP 21495 JmpexTop (HavyaJlbHUK, YIPaBISIOIIA) IpeIpPUITHS

3.3.1. TpynoBas dpynxuus

Hammenosamme

IponcxoxneHue TpynoRoil
(yHKIIH

Vipasnenue opranusanuei,
obecneunBaloell KOHCYIETHPOBAHHUE U VpoBens
SKCIIEPTHU3Y B cdepe 3aKyIIoK Jyist Kox | C/01.8 (moxypoBeHs) 8
TOCYAApCTBCHHLIX, MYHHITHITAILHEIX U KBanuQHKAIMH
KOPHOPATHBHEIX HYX]{
Opuraran X | SemTsonano s
Kon PerucrpanmosHslii Homep
OpHUTHHANA podeCCHOHANBHOTO
CTaHzapra

TpynoBsle neicTBUS

Pacnipenenenve mnpOW3BONCTBEHHEIX 3afaHMi MeXIOy paOOTHHKAMH M
KOHTPOJIb MX BBIIIOJHEHHUS ,

KonTpoms BEmOMHEHNS PaOOTHUKAMH CBOMX JNOJDKHOCTHBIX 00S3aHHOCTEH U
OIIEpPaTHBHOE PYKOBOACTBO HMH

ITnarupoBanye TeKyIeH NesTeIBHOCTH OpraHA3aliis, OApasIeIeHus]

Bemryck  HEOOXOmMMBIX  pacHOpsDKEHMIt Ha  ypOBHE  OpraHU3allvH,
TIOZIpa3ieeHUs

B3ammopelicTBHe ¢ JAPYTHMH CTPYKTYPHRIMH TIOApasjeleHASIMH  (Win




OpraHn3anusMHu)

KorcynpTupoBaHHE KJIHMEHTOB O JEHUCTBYIOIIEM  3aKOHOATEJLCTBE,
PEryaupyIOmeM 3aKyIOYHYIO AeATeIPHOCTD, a TAKXKe HOPMAaTHBHO-IIPABOBEBIX
TpeGOBaHUIX, KOTOPBIMH HEOOXOIMMO PYKOBOICTBOBATHCA B 3aKYIIOYHBIX
mponenypax

OcymecTsieHre KOHTPONS COONMIONEHMA YCJIOBHM, INPELyCMOTPEHHBIX
3aKJIFO9EHHBIMH JIOTOBOPaMH Ha KOHCYJIBTHPOBAHUE W/WJIH SKCIIEPTUIY

Opranuzamus paboT IO HOATOTOBKE, IPOBEAEHHIO M CIave pe3yabTaToB
OIpeJIeNIeHNs] CTOUMOCTEM

Opraamsanus paboT IO KOHTPONIO KavecTBA HMTOTOBHIX JOKYMEHTOB IIO
SKCIEPTH3E

OC}’IIICCTBJICHI/IC KOHTPOJIA pAalHOHAIIEHOI'O MCIIOJIE30BAHUAA PECYPCOB

OcymecTBiIeHEHE KOHTPOIIS COOIIOIEHNS TpeOOBaHHM OXpaHBI TPyAa

Heobxonumele ymeHus

Hcmonp3oBaTh BBMYHCIMTENBHYI0 M HHYIO BCIOMOTATENBHYIO TEXHHKY,
CPEICTBA CBA3M U KOMMYHHKAITHIA

praBJI}ITL CIICHMUAIMCTAMH OpraHU3alliH, Toapa3acICHAA

TpeﬁoBaTB BBIOIOJTHCHHA TIOCTABJICHHBIX 33aJad HW CTaBUTh 3aJjavyH
CIICHUAJINICTAM OpraHH3allvH, IIOAPa3ACICHUAS

CrpykrypupoBaTh MaTephal, IONyYEHHBIH IIpH paboTe OpraHH3alyH,
noJpa3fielIeHus

Hcnons3oBaTh OOJIYYCHHBIC PE3YIbTAThI NP MPOBCACHUH DKCIICPTH3HI

IlogroraBmuBaTe H NPUHHMATH PACHOPSDKEHHS Ha YPOBHE OpPraHH3allWH,
noapaselieHus

TI'otoBHTE OTYCTHYIO TOKYMCHTAITHIO

OpI‘aHI/ISOBLIBaTB TIPpOLECC KOHCYINBTHPOBAHHUA M OKCIICPTH3BI, B TOM YHCIIC
OCYIIECCTBIIITH KOHTPOJIb KAYECTBA UTOIOBBIX NOKYMEHTOB IT10 3KCIIEPTH3E

Heo06xomuMele 3HAaHUI

TpeGoBanua 3axonomaTenscTBa Poccmiickoit Penepanud ¥ HOPMATHBHEIX
IPaBOBEIX aKTOB, PETYIMPYIONHX ACATENHHOCTD B Cepe 3aKyIoK

OcHOBEHI I'paXJaHCKOro, GIOI[)KCTHOI‘O, TPYAOBOIO U aIMHHUCTPATHBHOI'O
3aKOHOAATENbCTBA B YACTH NPUMCHCHHUA K 3aKYIIKaM

HopmaTHBHO-IIpaBOBBIE aKTBl, DETYIHPYIONIAE M pPErIAMEHTHPYIOLIHE
IIPOHU3BOICTBEHHO-X O3S HCTBEHHYIO " (bHHAHCOBO-3KOHOMHYECKYIO
JEATeIBHOCTh OpraHu3aliu

OKOHOMHYECKHE OCHOBHI M OCOOEHHOCTH ueHoo6pa3013aH1m Ha PBIHKE ITIO
HanpaBJICHHUAM

3aKOHOIIaTCJ'II>HI)Ie H HOPMAaTHUBHO-IIPABOBBIC AKTHI 110 HaJIOT000JIOKEHHIO

OCHOBBI MEHEIDKMEHTA U YIIPABJICHHUS IEPCOHATIOM

OcHOBBI 6YXTaITEPCKOTO ydeTa B YACTH [IPUMEHEHMS K 3aKyIIKaM

OCHOBEI CTATHCTHKH B YaCTH IIPUMCHEHMS K 3aKYIIKaM

Oco6EHHOCTH COCTaBICHUS 3aKyIOYHOM JOKYMEHTALMH

Ilopsgok ycraHoBNEHHS ueHOOOpasylommx (akTOpoB H  BEHIIBICHHSA
KaYeCTBEHHBIX XapaKTEPHCTHK, BIHIONMX Ha CTOMMOCTH TOBapoB, pabor,
ycIIyT (110 HaPaBJICHHUAM)

IlpaBuia aAMHHACTPAaTHBHOIO JOKYMEHTOO00pOTa

Ksamidukanmonssie Tpe6GOBaHHU, TIPEABABIIAEMEIE K CIIEIUAIACTAaM, YPOBHH
(monypoBHu) KBy UKaLH

HopmaTuBHBIC aKTBI M NOPANOK MPOBEICHHA aTTECTALNH (CepTHQUKAIIMHN)
MM OLICHKH KBauKaImu pabOTHUKOB

Meromonorust IpOBENEHHS OKCHEPTH3Bl 3aKYMOYHOM HpOHeaypsl M
JOKYMEHTAIlHH

ITopamox cocraBieHHMs HOKYMEHTa B BHIe 3aKIIO9EHHS MO pe3yNbTaTaM
3KCIIEPTHU3HI 3aKyIIOYHOM IpoLeAyphl B JOKYMEHTAIlHH




